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CITY OF PFLUGERVILLE,  as the Declarant under that certain Pflugerville Downtown East 
Master Covenant [Commercial] recorded as Document No. _________________ in the Official Public Records 
of Travis County, Texas, and the initial and sole member of Pflugerville Downtown East Commercial 
Community, Inc., a Texas nonprofit corporation (the “Association”), hereby certifies that the foregoing 
Community Manual was adopted for the benefit of the Association as part of the initial project 
documentation for Pflugerville Downtown East Commercial. This Community Manual becomes effective 
when recorded.  

 
EXECUTED to be effective as of the ______ day of ______________, 20____. 

 
 DECLARANT: 

CITY OF PFLUGERVILLE 

 
By:         
Printed Name:        
Title:          

THE STATE OF TEXAS  § 

COUNTY OF ____________ § 

This instrument was acknowledged before me this ____ day of _______________, 20___ by 
_______________________, the _______________________ of CITY OF PFLUGERVILLE on behalf of said 
municipality. 

(SEAL)             
      Notary Public Signature 
  
 
Cross-reference to Pflugerville Downtown East Master Covenant [Commercial] recorded as Document 
No. _________________ in the Official Public Records of Travis County, Texas, as amended from time to time. 
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ATTACHMENT 2 

BYLAWS 
OF 

PFLUGERVILLE DOWNTOWN EAST COMMERCIAL COMMUNITY, INC. 
 

Notwithstanding anything to the contrary in these Bylaws, a number of provisions are 
modified by the Declarant’s reservations in that certain Pflugerville Downtown East Master 
Covenant [Commercial] recorded as Document No. _________________ in the Official Public 
Records of Travis County, Texas (as the same may be amended and supplemented from time 
to time, the “Covenant”), including the number, qualification, appointment, removal, and 
replacement of Directors. 
 

ARTICLE I 
NAME, PRINCIPAL OFFICE, AND DEFINITIONS 

Section 1.1.  Name.  The name of the Association shall be Pflugerville Downtown East 
Commercial Community, Inc., a Texas non-profit corporation (hereinafter referred to as the 
“Association”) which shall be the property owner’s association governing the Pflugerville 
Downtown East Commercial Community (the “Community”) located in Travis County, Texas, 
which is subject to the Covenant. 

 
Section 1.2.  Principal Office.  The principal office of the Association shall be located in 

Travis County, Texas. 

Section 1.3.  Definitions.  Capitalized terms used herein but not defined in these Bylaws 
shall have the same meaning as set forth in the Covenant, as the same may be amended and 
supplemented from time to time, unless the context indicates otherwise. 

ARTICLE II 
MEMBERSHIP, MEETINGS, QUORUM, VOTING, PROXIES 

 
Section 2.1.  Membership.  Each Owner of a Condominium Unit or Lot is a mandatory 

member (“Member”) of the Association, as more fully set forth in the Covenant. 
 

Section 2.2.  Place of Meetings.  Meetings of the Association shall be held where 
designated by the Board, either within the Community or as convenient as possible and practical. 
Virtual meetings of the Members may be held by means of real time audio-visual communication 
software such as Zoom, Microsoft Teams or such other type software, as determined by the Board. 
 
 Section 2.3.  Majority.  As used in these Bylaws, the term “Majority” shall mean more 
than half. 
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Section 2.4.  Annual Meetings.  An annual meeting of the Association will be held once 
during each 12-month period on a date and at a time determined by the Board. 

At each annual meeting, at a minimum, the Members are required to vote on whether: (a) 
to re-characterize any excess income to the Association as a return of capital to be applied to the 
following year’s expenses or to be refunded to the Association’s reserves; or (b) to return such 
excess income to the Members.  If at least a Majority of the Members vote in favor of re-
characterizing excess income as a return of capital, then such amounts shall be applied as 
approved either to the following year’s expenses or refunded to the Association’s reserves. 
 

Section 2.5.  Special Meetings.  It is the duty of the president to call a special meeting of 
the Association if directed to do so by a Majority of the Board or by a petition signed by Members 
representing at least forty percent (40%) of the votes in the Association.  The meeting must be 
held within thirty (30) days after the Board resolution or receipt of petition.  The notice of any 
special meeting must state the time, place, and purpose of the meeting.  No business, except the 
purpose stated in the notice of the meeting, may be transacted at a special meeting. 

 
Section 2.6.  Notice of Meetings.  At the direction of the Board, written notice of meetings 

of the Association will be given to each Member at least ten (10) days but not more than sixty (60) 
days prior to the meeting.  Notices of meetings will state the date, time, and place the meeting is 
to be held.  Notices will identify the type of meeting as annual or special, and will state the 
particular purpose of the meeting.  Notices may also set forth any other items of information 
deemed appropriate by the Board.  If mailed, the notice of a meeting shall be deemed to be 
delivered when deposited in the United States mail addressed to the Member at such party’s 
address as it appears on the records of the Association, with postage prepaid.  If sent via email, 
the notice of a meeting shall be deemed to be delivered when the email is transmitted to an email 
address provided by the Member, or to which the Member consents, for the purpose of receiving 
notices.   

Section 2.7.  Waiver of Notice.  Waiver of notice of a meeting by a Member shall be 
deemed the equivalent of proper notice.  Any Member may, in writing, waive notice of any 
meeting, either before or after such meeting.  Attendance at a meeting shall be deemed waiver by 
such Person of notice of the time, date, and place thereof, unless such Person specifically objects 
to lack of proper notice at the time the meeting is called to order.  Attendance at a special meeting 
shall be deemed waiver of notice of all business transacted at such meeting unless an objection is 
raised based on the lack of proper notice before the business is put to a vote. 

Section 2.8.  Quorum.  Except as provided in these Bylaws or in the Covenant, the 
presence of Members representing at least fifty percent (50%) of the votes in the Association 
constitute a quorum. 

Section 2.9.  Conduct of Meetings.  The President or any other person appointed by the 
Board shall preside over all Association meetings, and the Secretary, or the Secretary’s designee, 
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shall keep the minutes of the meeting and shall keep the minutes of the meeting and all 
resolutions adopted at the meeting, as well as a record of all transactions occurring at the meeting. 

 
Section 2.10.  Voting.  The voting rights of the Members shall be as set forth in the 

Covenant, and such voting rights provisions are specifically incorporated by reference.  Except 
as otherwise provided in the Covenant, action may be taken at any legally convened meeting of 
the Members upon the affirmative vote of the Members having a Majority of the total votes 
present at such meeting.  The person holding legal title to a Condominium Unit or Lot shall be 
entitled to cast the vote allocated to such Condominium Unit or Lot and not the person merely 
holding beneficial title to the same unless such right is expressly delegated to the beneficial 
Owner thereof in writing.   

Section 2.11.  Proxies.  On any matter as to which a Member is entitled personally to cast 
the vote for their Condominium Unit or Lot, such vote may be cast in person (or through any 
other method of exercising the Member’s voting rights, if authorized pursuant to the Covenant) 
or by proxy, subject to the limitations of Applicable Law relating to use of general proxies and 
subject to any specific provision to the contrary in the Covenant or these Bylaws.  No proxy shall 
be valid unless signed by the Member for which it is given or their duly authorized attorney-in-
fact, dated, and filed with the Secretary of the Association prior to the meeting for which it is to 
be effective.  Proxies shall be valid only for the specific meeting for which given and for lawful 
adjournments of such meeting.  In no event shall a proxy be valid more than ninety (90) days after 
the date of the original meeting for which it was given.  Every proxy shall be revocable and shall 
automatically cease upon conveyance of the Condominium Unit or Lot for which it was given. 

Section 2.12.  Action Without a Meeting.  Any action required or permitted by law to be 
taken at a meeting of the Members may be taken without a meeting, without prior notice, and 
without a vote if written consent specifically authorizing the proposed action is signed by the 
Members holding at least the minimum number of votes necessary to authorize such action at a 
meeting if all Members entitled to vote thereon were present. However, before any such action is 
taken by written consent, the Association shall provide written notice to all owners or association 
members entitled to vote, offering them the opportunity to cast their vote in writing regarding 
the proposed action. Such consents shall be signed within sixty (60) days after receipt of the 
earliest dated consent, dated, and delivered to the Association at its principal place of business in 
Texas.  Such consents shall be filed with the minutes of the Association and shall have the same 
force and effect as a vote of the Members at a meeting.  Within ten (10) days after receiving 
authorization for any action by written consent, the Secretary shall give written notice to all 
Members entitled to vote who did not give their written consent, fairly summarizing the material 
features of the authorized action. 

ARTICLE III 
BOARD OF DIRECTORS 

 
 Section 3.1.  Authority; Number of Directors. 
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(a) The affairs of the Association shall be governed by a Board of Directors, each of 

whom shall have one equal vote.  The number of Directors shall be fixed by the Board of Directors 
from time to time. The initial Directors shall be three (3) in number and shall be those Directors 
named in the Certificate. The initial Directors shall serve until their successors are elected and 
qualified.   

 (b) At such time as Declarant no longer has the right to appoint and remove any 
members of the Board as provided in the Covenant, the President of the Association will 
thereupon call a meeting of the Members of the Association where the Members will elect one (1) 
Director for a three (3) year term, one (1) Director for a two (2) year term, and one (1) Director for 
a one (1) year term.  Upon expiration of the term of a Director elected by the Members as provided 
herein, his or her successor will be elected by the Members for a term of two (2) years. 

It is not presently intended that the majority of the Community will be restricted to residential use.  
However, in the event it is determined that Section 209.00591 of the Texas Property Code applies to the 
Community and/or the Association, then on or before the tenth (10th) anniversary of the date the Covenant 
is Recorded, or sooner as determined by Declarant, the Board will call a meeting of Members of the 
Association for the purpose of electing one-third (1/3) of the Board (the “Initial Member Election 
Meeting”), which Board member(s) must be elected by Owners other than the Declarant.  Declarant shall 
continue to have the sole right to appoint and remove two-thirds (2/3) of the Board from and after the Initial 
Member Election Meeting until expiration or termination of the Development Period. 

(c) A Director takes office upon the adjournment of the meeting or balloting at which 
he or she is elected or appointed and, absent death, ineligibility, resignation, or removal, will hold 
office until his or her successor is elected or appointed. 

 
(d) Until such time as Declarant no longer has the right to appoint and remove any 

members of the Board of Directors as provided in the Covenant, Directors need not be Members 
of the Association.  At such time as Declarant no longer has the right to appoint and remove all 
members of the Board, all of the Directors must be Members.  In the case of a Member which is 
not a natural person, any officer, director, partner, or trust officer of such Member shall be eligible 
to serve as a director Director unless otherwise specified by written notice to the Association 
signed by such Member; provided, no Member may have more than one such representative on 
the Board at a time, except in the case of Directors appointed by the Declarant as set forth herein. 
 
 Section 3.2.  Compensation.  The Directors shall serve without compensation for such 
service. 
 

Section 3.3.  Removal of Directors and Vacancies.  Any Director elected by the Members 
may be removed, with or without cause, by the vote of Members holding a Majority of the votes 
entitled to be cast in the Association.  Any Director whose removal is sought shall be given written 
notice prior to any meeting called for that purpose.  Upon removal of a Director, a successor shall 
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be elected by the Members.  The Director so appointed will serve for the unexpired term of the 
Director removed pursuant to this Section.  In the event of the death, disability, or resignation of 
a Director, the remaining Board shall declare a vacancy and shall appoint a successor to fill the 
vacancy for the remainder of such Director’s term. 
 

ARTICLE IV 
MEETINGS OF DIRECTORS 

 
Section 4.1.  Definition of Board Meetings.  A meeting of the Board means a deliberation 

between a quorum of the Board during which Association business is considered and the Board 
takes formal action. 

 
Section 4.2.  Regular Meetings.  Regular meetings of the Board shall be held annually or 

such other frequency as determined by the Board, at such place and hour as may be fixed from 
time to time by resolution of the Board.   

 
Section 4.3.  Special Meetings.  Special meetings of the Board shall be held when called 

by the President of the Association, or by any two Directors, after not less than three (3) business 
days’ notice to each Director. 

 
Section 4.4.  Conduct of Meetings.  The President shall preside over all meetings of the 

Board, and the Secretary shall keep minutes of the Board meetings, recording all Board 
resolutions and all transactions and proceedings occurring at such meetings.   

Section 4.5.  Quorum.  A Majority of the number of Directors shall constitute a quorum 
for the transaction of business.  Every act or decision done or made by a Majority of the Directors 
present at a duly held meeting at which a quorum is present shall be regarded as the act of the 
Board of Directors.  A meeting at which a quorum is initially present may continue to transact 
business, notwithstanding the withdrawal of Directors, if any action taken is approved by at least 
a Majority of the required quorum for that meeting.  If any meeting of the Board cannot be held 
because a quorum is not present, a Majority of the Directors present at such meeting may adjourn 
the meeting to a time not less than five (5) nor more than thirty (30) days from the date of the 
original meeting.  At the reconvened meeting, if a quorum is present, any business that might 
have been transacted at the meeting originally called may be transacted without further notice.   

 
Section 4.6.  Record; Minutes.  The Board shall keep a record of each regular or special 

Board meeting in the form of written minutes of the meeting.  The Board shall make meeting 
records, including approved minutes, available to a Member for inspection and copying on the 
Member’s written request to the Association's managing agent at the address appearing on the 
most recently filed management certificate or, if there is not a managing agent, to the Board. 

 
Section 4.7.  Telephone and Electronic Meetings.  Any action permitted to be taken by 

the Board may be taken by telephone, video and audio, or electronic methods by means of which 
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all persons participating in the meeting can hear each other.  Participation in such a meeting 
constitutes presence in person at the meeting, except where a person participates in the meeting 
for the express purpose of objecting to the transaction of any business on the ground that the 
meeting is not lawfully called or convened. 

 
Section 4.8.  Consent in Writing.  Any action which may be taken at a meeting of the 

Board of Directors, is permitted to be taken by the Board by unanimous written consent.  
Unanimous written consent occurs if all Directors individually or collectively consent in writing 
to such action.  The written consent must be filed with the minutes of Board meetings.  Action by 
written consent shall be in lieu of a meeting and has the same force and effect as a unanimous 
vote of the Directors. 

 
ARTICLE V 

POWERS AND DUTIES OF THE BOARD 

Section 5.1.  Powers and Duties.  The Board of Directors shall have all of the powers and 
duties necessary for the administration of the Association’s affairs and for performing all 
responsibilities and exercising all rights of the Association as set forth in the Documents and as 
provided by Applicable Law.  The Board may do or cause to be done all acts and things that the 
Documents or Applicable Law do not direct to be done and exercised exclusively by the Members.   

Section 5.2.  Management.  The Board of Directors may employ for the benefit of the 
Association a professional management agent or agents at such compensation as the Board may 
establish, to perform such duties and services as the Board shall authorize.  The Board of Directors 
may delegate such powers as are necessary to perform the manager’s assigned duties but shall 
not delegate policymaking authority.  The Board of Directors may delegate to one of its members 
the authority to act on behalf of the Board on all matters relating to the duties of the managing 
agent or manager, if any, which might arise between meetings of the Board. 

Section 5.3. Borrowing.  The Association shall have the power to borrow money for any 
legal purpose. 

Section 5.4.  Right to Contract.  The Association shall have the right to contract with any 
Person for the performance of various duties and functions.  This right shall include, without 
limitation, the right to enter into common management, operational, or other agreements with 
trusts, condominiums, cooperatives, and other Members, owners or tenants, or associations. 

Section 5.5.  Enforcement.  In addition to such other rights as are specifically granted 
under the Covenant, the Board shall have the power to suspend a Member's right to vote or any 
person's right to use the Common Area (other than those facilities open to the public) for violation 
of any duty imposed under the Documents; provided, nothing herein shall authorize the Board 
to limit ingress and egress to or from a Condominium Unit or Lot.  In addition, the Board may 
suspend any services provided by the Association to a Member or the Member's Condominium 
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Unit or Lot if the Member is more than thirty (30) days delinquent in paying any assessment or 
other charges owed to the Association. The Board's failure to enforce any provision of the 
Documents shall not be deemed a waiver of the Board's right to do so thereafter. 

Section 5.6.  Additional Enforcement Rights.  Notwithstanding anything to the contrary 
in this Article, the Board may elect to enforce any provision of the Documents by self-help 
(specifically including, but not limited to, the towing of vehicles that are in violation of parking 
rules and regulations) or, following compliance with the procedures set forth in the Covenant, if 
applicable, by any proceeding at law or in equity to enjoin any violation or to recover monetary 
damages or both without the necessity of compliance with the procedure set forth above.  In any 
such action, to the maximum extent permissible, the Member or occupant responsible for the 
violation of which abatement is sought shall pay all costs, including reasonable attorney's fees 
actually incurred. 

ARTICLE VI 
OFFICERS AND THEIR DUTIES 

 
Section 6.1.  Officers.  The Association’s officers shall be a President, a Vice President, a 

Secretary, and a Treasurer.  Officers may, but need not be Board members.  The Board may 
appoint such other officers, including one or more Assistant Secretaries and one or more Assistant 
Treasurers, as it shall deem desirable, to have the authority and perform the duties as the Board 
prescribes.  Any two or more offices may be held by the same person, except the offices of 
President and Secretary. 

Section 6.2.  Election and Term of Office.  Within ten (10) days after each annual meeting 
of the Association, the Directors will convene an organizational meeting for the purpose of 
electing officers.     

Section 6.3.  Removal and Vacancies.  Upon approval by Majority of the Board, the Board 
may remove any officer whenever in its judgment the Association’s best interests will be served, 
and may fill any vacancy in any office arising because of death, resignation, removal or otherwise, 
for the unexpired portion of the term.   

Section 6.4.  Powers and Duties.  The Association’s officers shall each have such powers 
and duties as generally pertain to their respective offices, as well as such powers and duties as 
may specifically be conferred or imposed by the Board of Directors.  The President shall be the 
chief executive officer of the Association.  The Treasurer shall have primary responsibility for the 
preparation of the budget as provided for in the Covenant and may delegate all or part of the 
preparation and notification duties to a finance committee, management agent, or both. 

Section 6.5.  Resignation.  Any officer may resign at any time by giving written notice to 
the Board of Directors, the President, or the Secretary.  Such resignation shall take effect on the 
date of the receipt of such notice or at any later time specified therein, and unless otherwise 
specified therein, the acceptance of such resignation shall not be necessary to make it effective. 
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ARTICLE VII 
MISCELLANEOUS 

 
Section 7.1.  Fiscal Year.  The fiscal year of the Association will be set by resolution of the 

Board, and is subject to change from time to time as the Board determines.  In the absence of a 
resolution by the Board, the fiscal year is the calendar year. 

Section 7.2.  Conflicts.  If there are conflicts among the provisions of Applicable Law, the 
Certificate of Formation, the Covenant, and these Bylaws, the provisions of Applicable Law, the 
Covenant, the Certificate of Formation, and the Bylaws (in that order) shall prevail. 

Section 7.3.  Books and Records. 

(a) Inspection by Members and Mortgagees.  The Board shall make available for 
inspection and copying by any holder, insurer, or guarantor of a first Mortgage on a 
Condominium Unit or Lot; any Member; or the duly appointed representative of any of the 
foregoing at any reasonable time and for a purpose reasonably related to such Member’s interest 
in a Condominium Unit or Lot: the Covenant, Bylaws, and Certificate of Formation, including 
any amendments, the rules of the Association, the membership register, books of account, and 
the minutes of meeting of the Members, the Board, and committees.  The Board shall provide for 
such inspection to take place at the office of the Association or at such other place within the 
Community as the Board shall designate. 

(b) Rules for Inspection.  The Board may establish rules with respect to: 

(i) Notice to be given to the custodian of the records; 

(ii) Hours and days of the week when such an inspection may be made; and 

(iii) Payment of the cost of reproducing copies of documents requested. 

(c) Inspection by Directors.  Every Director shall have the absolute right at any 
reasonable time to inspect all books, records, and documents of the Association and the physical 
properties owned or controlled by the Association.  The right of inspection by a Director includes 
the right to make a copy of relevant documents at the Association’s expense. 

Section 7.4.  Notices.  Unless otherwise provided in these Bylaws, all notices, demands, 
bills, statements, or other communications under these Bylaws shall be in writing and shall be 
deemed to have been duly given if delivered personally, sent by email, or if sent by United States 
mail, first class postage prepaid: if to a Member at the address which the Member has designated 
in writing and filed with the Secretary or, if no such address has been designated, at the address 
of the Condominium Unit or Lot of such Member; or if to the Association, the Board, or the 
managing agent, at the principal office of the Association or the managing agent, if any, or at such 
other address as shall be designated by notice in writing to the Members pursuant to this Section. 
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Section 7.5.  Amendment.  These Bylaws may be amended by a Majority of the Board; 
provided, however, that until expiration or termination of the Development Period, an 
amendment to these Bylaws must be approved in advance and in writing by the Declarant. 

Section 7.6.  Indemnification.  To the fullest extent permitted by Applicable Law, the 
Association will indemnify any person who was or is a party, or is threatened to be made a party, 
to any threatened, pending, or completed action, suit, or proceeding, whether civil, criminal, 
administrative, or investigative, by reason of the fact that such person is or was a director, officer, 
committee member, including the ACC (as defined in the Covenant), employee, servant, or agent 
of the Association against expenses (including attorney’s fees, judgments, fines, and amounts 
paid in settlement) actually and reasonably incurred by such person in connection with such 
action, suit or proceeding if it is found and determined by the Board or a court that such person: 
(i) acted in good faith; (ii) in the case of conduct by a person in his official capacity, acted in a 
manner which such person reasonably believed to be in, or not opposed to, the best interests of 
the Association; (iii) in the case of conduct by a person not in his official capacity, acted in a 
manner which such person reasonably believed to be not opposed to the best interests of the 
Association; and (iv) with respect to any criminal action or proceeding, had no reasonable cause 
to believe such conduct was unlawful.  The termination of any action, suit, or proceeding by 
settlement, or upon a plea of Nolo Contendere or its equivalent, will not of itself create a 
presumption that the person did not act in good faith or in a manner reasonably believed to be 
in, or not opposed to, the best interests of the Association, or, with respect to any criminal action 
or proceeding, had reasonable cause to believe that such conduct was unlawful. 
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ATTACHMENT 3 

PFLUGERVILLE DOWNTOWN EAST COMMERCIAL COMMUNITY, INC. 
ASSESSMENT COLLECTION POLICY 

Pflugerville Downtown East Commercial Community is a commercial community (the 
“Community”) created by and subject to the Pflugerville Downtown East Master Covenant 
[Commercial] recorded as Document No. _________________ in the Official Public Records of 
Travis County, Texas, and any amendments or supplements thereto (“Covenant”).  The operation 
of the Community is vested in the Pflugerville Downtown East Commercial Community, Inc. (the 
“Association”), acting through its board of directors (the “Board”).  The Association is 
empowered to enforce the covenants, conditions and restrictions of the Covenant, Certificate, 
Bylaws, Community Manual, the Commercial Guidelines (if any), any applicable Development 
Tract Declaration, any applicable Notice of Applicability, and any rules and regulations 
promulgated by the Association pursuant to the Covenant or any Development Tract Declaration, 
as adopted and amended from time to time (collectively, the “Documents”), including the 
obligation of Owners to pay Assessments pursuant to the terms and provisions of the Covenant. 

The Board hereby adopts this Assessment Collection Policy to establish equitable policies 
and procedures for the collection of Assessments levied pursuant to the Documents. Terms used 
in this policy, but not defined, shall have the meaning subscribed to such term in the Covenant. 

SECTION 1. DELINQUENCIES, LATE CHARGES & INTEREST 

1-A. Due Date.  An Owner will timely and fully pay Assessments.  Regular Assessments are 
assessed annually and are due and payable on the first calendar day of the month at the 
beginning of the fiscal year, or in such other manner as the Board may designate in its sole 
and absolute discretion.  

1-B. Delinquent.  Any Assessment that is not fully paid when due is delinquent.  When the 
account of an Owner becomes delinquent, it remains delinquent until paid in full — 
including collection costs, interest and late fees. 

1-C. Late Fees & Interest.  If the Association does not receive full payment of an Assessment 
by 5:00 p.m. on the due date established by the Board, the Association may levy a late fee 
of $25 per month and/or interest at the highest rate allowed by applicable usury laws then 
in effect on the amount of the Assessment from the due date thereof (or if there is no such 
highest rate, then at the rate of 1½% per month) until paid in full. 

1-D. Liability for Collection Costs.  The defaulting Owner is liable to the Association for the 
cost of title reports, credit reports, certified mail, long distance calls, court costs, filing fees, 
and other reasonable costs and attorney's fees incurred by the Association in collecting 
the delinquency. 
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1-E. Insufficient Funds.  The Association may levy a charge of $50 for any check returned to 
the Association marked “not sufficient funds” or the equivalent. 

1-F. Waiver.  Properly levied collection costs, late fees, and interest may only be waived by a 
Majority of the Board.  

SECTION 2. INSTALLMENTS & ACCELERATION 

If an Assessment, other than a Regular Assessment, is payable in installments, and if an 
Owner defaults in the payment of any installment, the Association may declare the entire 
Assessment in default and accelerate the due date on all remaining installments of the 
Assessment.  An Assessment, other than a Regular Assessment, payable in installments may be 
accelerated only after the Association gives the Owner at least fifteen (15) days prior notice of the 
default and the Association's intent to accelerate the unpaid balance if the default is not timely 
cured.  Following acceleration of the indebtedness, the Association has no duty to reinstate the 
installment program upon partial payment by the Owner. 

SECTION 3. PAYMENTS 

3-A. Application of Payments.  After the Association notifies the Owner of a delinquency and 
the Owner's liability for late fees or interest, and collection costs, any payment received 
by the Association shall be applied in the following order, starting with the oldest charge 
in each category, until that category is fully paid, regardless of the amount of payment, 
notations on checks, and the date the obligations arose: 

(1)  Fines (4)  Delinquent assessments 
 
(2)  Attorney fees and costs associated 
with delinquent assessments 
 

 
(5)  Current assessments  
 
 

(3) Other attorney’s fees (6)  Any other amount 
 

3-B. Form of Payment.  The Association may require that payment of delinquent Assessments 
be made only in the form of cash, cashier's check, or certified funds. 

3-C. Partial and Conditioned Payment.  The Association may refuse to accept partial payment 
(i.e., less than the full amount due and payable) and payments to which the payer attaches 
conditions or directions contrary to the Board's policy for applying payments. The 
Association's endorsement and deposit of a payment does not constitute acceptance.  
Instead, acceptance by the Association occurs when the Association posts the payment to 
the Owner's account. If the Association does not accept the payment at that time, it will 
promptly refund the payment to the payer. A payment that is not refunded to the payer 
within thirty (30) days after being deposited by the Association may be deemed accepted 
as to payment, but not as to words of limitation or instruction accompanying the payment. 
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The acceptance by the Association of partial payment of delinquent Assessments does not 
waive the Association's right to pursue or to continue pursuing its remedies for payment 
in full of all outstanding obligations. 

3-D. Notice of Payment.  If the Association receives full payment of the delinquency after 
Recording a notice of lien, the Association will cause a release of notice of lien to be 
publicly Recorded, a copy of which will be sent to the Owner. The Association may 
require the Owner to prepay the cost of preparing and Recording the release. 

3-E. Correction of Credit Report.  If the Association receives full payment of the delinquency 
after reporting the defaulting Owner to a credit reporting service, the Association will 
report receipt of payment to the credit reporting service. 

SECTION 4. LIABILITY FOR COLLECTION COSTS 

4-A. Collection Costs.  The defaulting Owner may be liable to the Association for the cost of 
title reports, credit reports, certified mail, long distance calls, filing fees, and other 
reasonable costs and attorney's fees incurred in the collection of the delinquency. 

SECTION 5. COLLECTION PROCEDURES 

5-A. Delegation of Collection Procedures.  From time to time, the Association may delegate 
some or all of the collection procedures, as the Board in its sole discretion deems 
appropriate, to the Association's Manager, an attorney, or a debt collector. 

5-B. Delinquency Notices.  If the Association has not received full payment of an Assessment 
by the due date, the Association may send written notice of nonpayment to the defaulting 
Owner, by hand delivery, first class mail, and/or by certified mail, stating the amount 
delinquent. The Association's delinquency-related correspondence may state that if full 
payment is not timely received, the Association may pursue any or all of the Association's 
remedies, at the sole cost and expense of the defaulting Owner. 

5-C. Verification of Owner Information.  The Association may obtain a title report to determine 
the names of the Owners and the identity of other lien-holders, including the mortgage 
company. 

5-D. Collection Agency.  The Board may employ or assign the debt to one or more collection 
agencies. 

5-E. Notification of Mortgage Lender.  The Association may notify the Mortgage lender of the 
default obligations. 

5-F. Notification of Credit Bureau.  The Association may report the defaulting Owner to one 
or more credit reporting services. 



 

14 
                                                                PFLUGERVILLE DOWNTOWN EAST COMMERCIAL 

COMMUNITY MANUAL 
4916-3163-1956v.3 66048-3 10/31/2025 

5-G. Collection by Attorney.  If the Owner's account remains delinquent for a period of ninety 
(90) days, the Manager of the Association or the Board of the Association shall refer the 
delinquent account to the Association's attorney for collection. In the event an account is 
referred to the Association's attorney, the Owner will be liable to the Association for its 
legal fees and expenses. Upon referral of a delinquent account to the Association's 
attorney, the Association's attorney will provide the following notices and take the 
following actions unless otherwise directed by the Board: 

(1) Initial Notice: Preparation of the Initial Notice of Demand for Payment 
Letter. If the account is not paid in full within 30 days (unless such notice 
has previously been provided by the Association), then 

(2) Lien Notice: Preparation of the Lien Notice and Demand for Payment 
Letter and record a Notice of Unpaid Assessment Lien. If the account is not 
paid in full within 30 days, then 

(3) Final Notice: Preparation of the Final Notice of Demand for Payment Letter 
and Intent to Foreclose and Notice of Intent to Foreclose to Lender.  If the 
account is not paid in full within 30 days, then 

(4) Foreclosure of Lien: Only upon specific approval by a majority of the 
Board. 

5-H. Notice of Lien.  The Association's attorney may cause a notice of the Association's 
Assessment lien against the Owner's Condominium Unit or Lot to be publicly Recorded.  
In that event, a copy of the notice will be sent to the defaulting Owner and may also be 
sent to the Owner's Mortgagee. 

5-I. Cancellation of Debt.  If the Board deems the debt to be uncollectible, the Board may elect 
to cancel the debt on the books of the Association, in which case the Association may 
report the full amount of the forgiven indebtedness to the Internal Revenue Service as 
income to the defaulting Owner. 

5-J. Suspension of Use of Certain Facilities or Services.  The Board may suspend the use of the 
Common Area amenities by an Owner, or his Tenant, whose account with the Association 
is delinquent for at least thirty (30) days. 

SECTION 6. GENERAL PROVISIONS 

6-A. Independent Judgment.  Notwithstanding the contents of this detailed policy, the officers, 
directors, Manager, and attorney of the Association may exercise their independent, 
collective, and respective judgment in applying this policy. 
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6-B. Other Rights.  This policy is in addition to and does not detract from the rights of the 
Association to collect Assessments under the Documents and the Applicable Law. 

6-C. Limitations of Interest.  The Association, and its officers, directors, Managers, and 
attorneys, intend to conform strictly to the applicable usury laws of the State of Texas.  
Notwithstanding anything to the contrary in the Documents or any other document or 
agreement executed or made in connection with this policy, the Association will not in 
any event be entitled to receive or collect, as interest, a sum greater than the maximum 
amount permitted by Applicable Law. If from any circumstances whatsoever, the 
Association ever receives, collects, or applies as interest a sum in excess of the maximum 
rate permitted by Applicable Law, the excess amount will be applied to the reduction of 
unpaid Assessments, or reimbursed to the Owner if those Assessments are paid in full. 

6-D. Notices.  Unless the Documents, Applicable Law, or this policy provide otherwise, any 
notice or other written communication given to an Owner pursuant to this policy will be 
deemed delivered to the Owner as follows: if mailed, the notice or communication shall 
be deemed to be delivered when deposited in the United States mail addressed to the 
Member at such party’s address as it appears on the records of the Association, with 
postage prepaid.  If delivery is made by facsimile or email transmission, it will be deemed 
to have been delivered upon the read or received receipt of the facsimile or email 
transmission showing that the transmission has been received and sent to the facsimile 
transmission number or email address which has been designated in writing to the 
Secretary of the Association or managing agent, if any, as the official facsimile 
transmission number or email address for the purpose of service of notices under this 
Section 6-D. 

If the Association's records show that an Owner’s property is owned by two (2) or more 
persons, notice to one co-Owner is deemed notice to all co-Owners.  Similarly, notice to 
one Tenant is deemed notice to all Tenants.  Written communications to the Association, 
pursuant to this policy, will be deemed given on actual receipt by the Association's 
president, secretary, managing agent, or attorney. 
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ATTACHEMENT 4 
 

PFLUGERVILLE DOWNTOWN EAST COMMERCIAL  
EMAIL REGISTRATION POLICY 

 
Terms used but not defined in this policy will have the meaning ascribed to such terms in that 

certain Declaration of Condominium Regime for Parcel 4 Master Condominium, Recorded in the 
Official Public Records of Travis County, Texas, as the same may be amended from time to time. 

1. Purpose.  The purpose of this Email Registration Policy is to facilitate proper notice of 
annual and special meetings of members of the Association pursuant to Section 209.0051(e) of the Texas 
Property Code. 
 

2. Email Registration.  Should the Owner wish to receive any and all email notifications of 
annual and special meetings of members of the Association, it is the Owner’s sole responsibility to register 
his/her email address with the Association and to continue to keep the registered email address updated 
and current with the Association.  In order to register an email address, the Owner must provide their 
name, address, phone number and email address through the method provided on the Association’s 
website, if any, and/or to the official contact information provided by the Association for the community 
manager. 
 

3. Failure to Register.  An Owner may not receive email notification or communication of 
annual or special meetings of members of the Association should the Owner fail to register his/her email 
address with the Association and/or properly and timely maintain an accurate email address with the 
Association.  Correspondence to the Association and/or Association manager from an email address or by 
any method other than the method described in Paragraph No. 2 above will not be considered sufficient to 
register such email address with the Association.  
 

4. Amendment.  The Association may, from time to time, modify, amend, or supplement this 
Policy or any other rules regarding email registration. 
 

 


	BYLAWS
	OF
	PFLUGERVILLE DOWNTOWN EAST COMMERCIAL Community, INC.
	Notwithstanding anything to the contrary in these Bylaws, a number of provisions are modified by the Declarant’s reservations in that certain Pflugerville Downtown East Master Covenant [Commercial] recorded as Document No. _________________ in the Off...

	ARTICLE I
	Name, Principal Office, and Definitions
	Section 1.1.  Name.  The name of the Association shall be Pflugerville Downtown East Commercial Community, Inc., a Texas non-profit corporation (hereinafter referred to as the “Association”) which shall be the property owner’s association governing th...
	Section 1.2.  Principal Office.  The principal office of the Association shall be located in Travis County, Texas.
	Section 1.3.  Definitions.  Capitalized terms used herein but not defined in these Bylaws shall have the same meaning as set forth in the Covenant, as the same may be amended and supplemented from time to time, unless the context indicates otherwise.

	ARTICLE II
	MEMBERSHIP, MEETINGS, QUORUM, VOTING, PROXIES
	Section 2.1.  Membership.  Each Owner of a Condominium Unit or Lot is a mandatory member (“Member”) of the Association, as more fully set forth in the Covenant.
	Section 2.2.  Place of Meetings.  Meetings of the Association shall be held where designated by the Board, either within the Community or as convenient as possible and practical. Virtual meetings of the Members may be held by means of real time audio-...
	Section 2.3.  Majority.  As used in these Bylaws, the term “Majority” shall mean more than half.
	Section 2.4.  Annual Meetings.  An annual meeting of the Association will be held once during each 12-month period on a date and at a time determined by the Board.
	At each annual meeting, at a minimum, the Members are required to vote on whether: (a) to re-characterize any excess income to the Association as a return of capital to be applied to the following year’s expenses or to be refunded to the Association’s...
	Section 2.5.  Special Meetings.  It is the duty of the president to call a special meeting of the Association if directed to do so by a Majority of the Board or by a petition signed by Members representing at least forty percent (40%) of the votes in ...
	Section 2.6.  Notice of Meetings.  At the direction of the Board, written notice of meetings of the Association will be given to each Member at least ten (10) days but not more than sixty (60) days prior to the meeting.  Notices of meetings will state...
	Section 2.7.  Waiver of Notice.  Waiver of notice of a meeting by a Member shall be deemed the equivalent of proper notice.  Any Member may, in writing, waive notice of any meeting, either before or after such meeting.  Attendance at a meeting shall b...
	Section 2.8.  Quorum.  Except as provided in these Bylaws or in the Covenant, the presence of Members representing at least fifty percent (50%) of the votes in the Association constitute a quorum.
	Section 2.9.  Conduct of Meetings.  The President or any other person appointed by the Board shall preside over all Association meetings, and the Secretary, or the Secretary’s designee, shall keep the minutes of the meeting and shall keep the minutes ...
	Section 2.10.  Voting.  The voting rights of the Members shall be as set forth in the Covenant, and such voting rights provisions are specifically incorporated by reference.  Except as otherwise provided in the Covenant, action may be taken at any leg...
	Section 2.11.  Proxies.  On any matter as to which a Member is entitled personally to cast the vote for their Condominium Unit or Lot, such vote may be cast in person (or through any other method of exercising the Member’s voting rights, if authorized...
	Section 2.12.  Action Without a Meeting.  Any action required or permitted by law to be taken at a meeting of the Members may be taken without a meeting, without prior notice, and without a vote if written consent specifically authorizing the proposed...

	ARTICLE III
	BOARD OF DIRECTORS
	(b) At such time as Declarant no longer has the right to appoint and remove any members of the Board as provided in the Covenant, the President of the Association will thereupon call a meeting of the Members of the Association where the Members will ...
	(d) Until such time as Declarant no longer has the right to appoint and remove any members of the Board of Directors as provided in the Covenant, Directors need not be Members of the Association.  At such time as Declarant no longer has the right to a...

	Section 3.3.  Removal of Directors and Vacancies.  Any Director elected by the Members may be removed, with or without cause, by the vote of Members holding a Majority of the votes entitled to be cast in the Association.  Any Director whose removal is...

	ARTICLE IV
	MEETINGS OF DIRECTORS
	Section 4.4.  Conduct of Meetings.  The President shall preside over all meetings of the Board, and the Secretary shall keep minutes of the Board meetings, recording all Board resolutions and all transactions and proceedings occurring at such meetings.
	Section 4.7.  Telephone and Electronic Meetings.  Any action permitted to be taken by the Board may be taken by telephone, video and audio, or electronic methods by means of which all persons participating in the meeting can hear each other.  Particip...
	Section 4.8.  Consent in Writing.  Any action which may be taken at a meeting of the Board of Directors, is permitted to be taken by the Board by unanimous written consent.  Unanimous written consent occurs if all Directors individually or collectivel...

	ARTICLE V
	POWERS AND DUTIES OF THE BOARD
	Section 5.2.  Management.  The Board of Directors may employ for the benefit of the Association a professional management agent or agents at such compensation as the Board may establish, to perform such duties and services as the Board shall authorize...
	Section 5.3. Borrowing.  The Association shall have the power to borrow money for any legal purpose.
	Section 5.4.  Right to Contract.  The Association shall have the right to contract with any Person for the performance of various duties and functions.  This right shall include, without limitation, the right to enter into common management, operation...
	Section 5.5.  Enforcement.  In addition to such other rights as are specifically granted under the Covenant, the Board shall have the power to suspend a Member's right to vote or any person's right to use the Common Area (other than those facilities o...
	Section 5.6.  Additional Enforcement Rights.  Notwithstanding anything to the contrary in this Article, the Board may elect to enforce any provision of the Documents by self-help (specifically including, but not limited to, the towing of vehicles that...

	ARTICLE VI
	OFFICERS AND THEIR DUTIES
	Section 6.1.  Officers.  The Association’s officers shall be a President, a Vice President, a Secretary, and a Treasurer.  Officers may, but need not be Board members.  The Board may appoint such other officers, including one or more Assistant Secreta...
	Section 6.2.  Election and Term of Office.  Within ten (10) days after each annual meeting of the Association, the Directors will convene an organizational meeting for the purpose of electing officers.
	Section 6.3.  Removal and Vacancies.  Upon approval by Majority of the Board, the Board may remove any officer whenever in its judgment the Association’s best interests will be served, and may fill any vacancy in any office arising because of death, r...
	Section 6.4.  Powers and Duties.  The Association’s officers shall each have such powers and duties as generally pertain to their respective offices, as well as such powers and duties as may specifically be conferred or imposed by the Board of Directo...
	Section 6.5.  Resignation.  Any officer may resign at any time by giving written notice to the Board of Directors, the President, or the Secretary.  Such resignation shall take effect on the date of the receipt of such notice or at any later time spec...

	ARTICLE VII
	MISCELLANEOUS
	Section 7.1.  Fiscal Year.  The fiscal year of the Association will be set by resolution of the Board, and is subject to change from time to time as the Board determines.  In the absence of a resolution by the Board, the fiscal year is the calendar year.
	Section 7.2.  Conflicts.  If there are conflicts among the provisions of Applicable Law, the Certificate of Formation, the Covenant, and these Bylaws, the provisions of Applicable Law, the Covenant, the Certificate of Formation, and the Bylaws (in tha...
	Section 7.3.  Books and Records.
	(a) Inspection by Members and Mortgagees.  The Board shall make available for inspection and copying by any holder, insurer, or guarantor of a first Mortgage on a Condominium Unit or Lot; any Member; or the duly appointed representative of any of the ...
	(b) Rules for Inspection.  The Board may establish rules with respect to:
	(i) Notice to be given to the custodian of the records;
	(ii) Hours and days of the week when such an inspection may be made; and
	(iii) Payment of the cost of reproducing copies of documents requested.

	(c) Inspection by Directors.  Every Director shall have the absolute right at any reasonable time to inspect all books, records, and documents of the Association and the physical properties owned or controlled by the Association.  The right of inspect...

	Section 7.4.  Notices.  Unless otherwise provided in these Bylaws, all notices, demands, bills, statements, or other communications under these Bylaws shall be in writing and shall be deemed to have been duly given if delivered personally, sent by ema...
	Section 7.5.  Amendment.  These Bylaws may be amended by a Majority of the Board; provided, however, that until expiration or termination of the Development Period, an amendment to these Bylaws must be approved in advance and in writing by the Declarant.

	Section 1. DELINQUENCIES, LATE CHARGES & INTEREST
	1-A. Due Date.  An Owner will timely and fully pay Assessments.  Regular Assessments are assessed annually and are due and payable on the first calendar day of the month at the beginning of the fiscal year, or in such other manner as the Board may des...
	1-B. Delinquent.  Any Assessment that is not fully paid when due is delinquent.  When the account of an Owner becomes delinquent, it remains delinquent until paid in full — including collection costs, interest and late fees.
	1-C. Late Fees & Interest.  If the Association does not receive full payment of an Assessment by 5:00 p.m. on the due date established by the Board, the Association may levy a late fee of $25 per month and/or interest at the highest rate allowed by ap...
	1-D. Liability for Collection Costs.  The defaulting Owner is liable to the Association for the cost of title reports, credit reports, certified mail, long distance calls, court costs, filing fees, and other reasonable costs and attorney's fees incurr...
	1-E. Insufficient Funds.  The Association may levy a charge of $50 for any check returned to the Association marked “not sufficient funds” or the equivalent.
	1-F. Waiver.  Properly levied collection costs, late fees, and interest may only be waived by a Majority of the Board.

	Section 2. INSTALLMENTS & ACCELERATION
	Section 3. PAYMENTS
	3-A. Application of Payments.  After the Association notifies the Owner of a delinquency and the Owner's liability for late fees or interest, and collection costs, any payment received by the Association shall be applied in the following order, starti...
	3-B. Form of Payment.  The Association may require that payment of delinquent Assessments be made only in the form of cash, cashier's check, or certified funds.
	3-C. Partial and Conditioned Payment.  The Association may refuse to accept partial payment (i.e., less than the full amount due and payable) and payments to which the payer attaches conditions or directions contrary to the Board's policy for applying...
	3-D. Notice of Payment.  If the Association receives full payment of the delinquency after Recording a notice of lien, the Association will cause a release of notice of lien to be publicly Recorded, a copy of which will be sent to the Owner. The Assoc...
	3-E. Correction of Credit Report.  If the Association receives full payment of the delinquency after reporting the defaulting Owner to a credit reporting service, the Association will report receipt of payment to the credit reporting service.

	Section 4. LIABILITY FOR COLLECTION COSTS
	4-A. Collection Costs.  The defaulting Owner may be liable to the Association for the cost of title reports, credit reports, certified mail, long distance calls, filing fees, and other reasonable costs and attorney's fees incurred in the collection of...

	Section 5. COLLECTION PROCEDURES
	5-A. Delegation of Collection Procedures.  From time to time, the Association may delegate some or all of the collection procedures, as the Board in its sole discretion deems appropriate, to the Association's Manager, an attorney, or a debt collector.
	5-B. Delinquency Notices.  If the Association has not received full payment of an Assessment by the due date, the Association may send written notice of nonpayment to the defaulting Owner, by hand delivery, first class mail, and/or by certified mail, ...
	5-C. Verification of Owner Information.  The Association may obtain a title report to determine the names of the Owners and the identity of other lien-holders, including the mortgage company.
	5-D. Collection Agency.  The Board may employ or assign the debt to one or more collection agencies.
	5-E. Notification of Mortgage Lender.  The Association may notify the Mortgage lender of the default obligations.
	5-F. Notification of Credit Bureau.  The Association may report the defaulting Owner to one or more credit reporting services.
	5-G. Collection by Attorney.  If the Owner's account remains delinquent for a period of ninety (90) days, the Manager of the Association or the Board of the Association shall refer the delinquent account to the Association's attorney for collection. I...
	(1) Initial Notice: Preparation of the Initial Notice of Demand for Payment Letter. If the account is not paid in full within 30 days (unless such notice has previously been provided by the Association), then
	(2) Lien Notice: Preparation of the Lien Notice and Demand for Payment Letter and record a Notice of Unpaid Assessment Lien. If the account is not paid in full within 30 days, then
	(3) Final Notice: Preparation of the Final Notice of Demand for Payment Letter and Intent to Foreclose and Notice of Intent to Foreclose to Lender.  If the account is not paid in full within 30 days, then
	(4) Foreclosure of Lien: Only upon specific approval by a majority of the Board.

	5-H. Notice of Lien.  The Association's attorney may cause a notice of the Association's Assessment lien against the Owner's Condominium Unit or Lot to be publicly Recorded.  In that event, a copy of the notice will be sent to the defaulting Owner and...
	5-I. Cancellation of Debt.  If the Board deems the debt to be uncollectible, the Board may elect to cancel the debt on the books of the Association, in which case the Association may report the full amount of the forgiven indebtedness to the Internal ...
	5-J. Suspension of Use of Certain Facilities or Services.  The Board may suspend the use of the Common Area amenities by an Owner, or his Tenant, whose account with the Association is delinquent for at least thirty (30) days.

	Section 6. GENERAL PROVISIONS
	6-A. Independent Judgment.  Notwithstanding the contents of this detailed policy, the officers, directors, Manager, and attorney of the Association may exercise their independent, collective, and respective judgment in applying this policy.
	6-B. Other Rights.  This policy is in addition to and does not detract from the rights of the Association to collect Assessments under the Documents and the Applicable Law.
	6-C. Limitations of Interest.  The Association, and its officers, directors, Managers, and attorneys, intend to conform strictly to the applicable usury laws of the State of Texas.  Notwithstanding anything to the contrary in the Documents or any othe...
	6-D. Notices.  Unless the Documents, Applicable Law, or this policy provide otherwise, any notice or other written communication given to an Owner pursuant to this policy will be deemed delivered to the Owner as follows: if mailed, the notice or commu...
	If the Association's records show that an Owner’s property is owned by two (2) or more persons, notice to one co-Owner is deemed notice to all co-Owners.  Similarly, notice to one Tenant is deemed notice to all Tenants.  Written communications to the ...


